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JomkHOCTHAS MHCTPYKIHS Ne (€

JACJIONMPOU3BOIUTEIS

1. O0mue moJI0KeHus

1.1. Hacrosimas 1oJpKHOCTHASI HHCTpYKIus (manee - W) npennasHadena 1uist pabOTHHKOB,
3aHUMAIOIIUX JIOJDKHOCTE «Jlemompou3Boaurenby (naiee - pabOTHUK).

1.2. IV pa3paborana Ha ocHOBe mpukaza Muntpyna Poccuu ot 15.06.2020 Ne 3331 «O6
YTBEPXKICHUN MPO¢eccCHOHATbHOr0 cTanaapTa « ClieluaIiucT 10 OpraHu3aliioHHOMY U
JIOKYMEHTAIIHOHHOMY O0ECIIeUeHHIO YIIPaBICHUsI OpraHu3alueiny, ITaTHOTO PacIIuCaHus |
ctpyktypbl MBOVY «CIII Ne14 um.3.A.Copoxuna»

1.3. PabOTHHK MOUUHSETCS PYKOBOJUTEIIO CTPYKTYPHOTO [TOIpa3 IeIeHuUs], B KOTOPOM

pabotaer, u nupexkropy MBOY «CI Nel4 nm.3.A.Copoxkunay.

1.4. [IpaBa u oOume o6s13aHHOCTH pabOTHHKA onpeaessitoTes TpynoBeM konekcom PO u
WHBIMA HOPMATUBHBIMH IIPABOBBIMU aKTaMH B chepe TpyJOBBIX OTHOIIEHUH, [IpaBuiamu



BHYTPEHHET 0 TPYOBOT'0 pacropsi/ika, UHBIMU JIOKAJIbHBIMH HOPMAaTHBHBEIMK aktamu MBOY
«CII Ne14 um.3.A.Copoxunay (anee — B TOM YUCIIE «OPTaHU3AIH» ).

1.5. PaGOTHHK, B COOTBETCTBUH C 3aKOHOATENILCTBOM P®, MOXKET OBITH MOABEPIHY T
JUCIUIITMHAPHON, MATEPUAIbHOM, aIMUHICTPATUBHOM, IPaXKJaHCKO-TIPABOBOM M YTOJOBHOM
OTBETCTBEHHOCTH.

1.6. JIN sBnsieTcs IpUIIOKEHHUEM K TPYAOBOMY JIOTOBOPY ¢ pabOTHHKOM IIPU yCJIOBHH, YTO B
TPYAOBOM JIOIOBOPE NPSIMO Ha 3TO YKa3aHo.

2. TpeboBanus Kk KBaIHpHUKAUH

2.1. Ha nomKHOCTD JA€NIONPOU3BOIUTEIIS IPUHUMACTCS JIUIIO, UMEIOLIEE CPEIHEE
npodeccronanbHoe 06pa3oBaHue — IPOrPaMMBbl OATOTOBKH CIIEIUAINCTOB CPEITHETO 3BEHA
1o cnennanbHocTH 7.46.02.01 JlokymMeHTaIMOHHOE 0OecTieYeH e YIIpaBIeH s 1
apXHUBOBEJICHUE

U

cpenHee npodeccuonanbHoe 00pazoBaHue (HENPOPUIEHOE) — IPOrPAMMBbI ITOTOTOBKH
CIIEIMATMCTOB CPETHETO 3BE€HA U JIONOIHUTENFHOE TPOdeCcCHOHATBHOE 00pa3oBaHKe 110
JIOIOJTHUTEIBHBIM IPO(ECCHOHATBHBIM ITPOrpaMMaM po(ecCHOHAILHON IEPENOArOTOBKH
110 TIPOQHUITIO JEATETHHOCTH.

2.2. TpeGoBaHUs K OMBITY MPAKTHIECKOM pabOTHI OTCYTCTBYIOT.
2.3. PaGOTHHK 10KEH 3HATH:

e HOpPMATHBHBIE IIPABOBBIEC AKThl U HOPMAaTUBHO-MeToau4Yeckue JoKkymMeHThl, 'OCT,
OIpEAEIIAIONIUE TOPAA0K JOKYMEHTAHOHHOTO 00ECTICUCHHS YIIPABIICHUS;

e CTPYKTYpYy OpraHu3alliy, pyKOBOJCTBO CTPYKTYPHBIX IOpa3ieICHHIA;

e COBpPEMEHHbIE HH()OPMAIMOHHBIE TEXHOJIOTUU PabOThI C JOKYMEHTAMH;

e TIOpSAHOK paboTHI C JOKYMEHTAMU,

e CXEMBI JOKYMEHTO000pOTa;

e CHCTEMBI CKOPOCTHOI'O ITHCHMA;

e 1npaBuia pabOTHI ¢ BXOISIIUMHE, HCXOSIIIAMH U BHY TPEHHUMH JOKYMEHTAMHU;

e IIpPaBUJIA OPraHU3aIMU U HOPMBI KOHTPOJIS HCIIOFHEHHSI JOKYMEHTOB B
OpraHu3aliu;

e THIIOBBIE CPOKU UCIIOJTHEHHUS IOKYMEHTOB;

e TIPUHLIHUIBI PaOOTHI CO CPOKOBOI KAPTOTEKOIH;

e HA3HAYEHME U TEXHOJIOTHs TEKYIIErO U IPeIyPEIUTETHHOI0 KOHTPOJIS;

e TIpaBHJIA COCTABJIEHUS AHAJIMTUYECKUX CIIPABOK 10 OPraHU3aIluU paboTHI ¢
JIOKYMEHTaMHU ¥ KOHTPOJIIO UCIIOJTHEHHS TOKYMEHTOB;

e IIpaBMJIA JOKYMEHTALMOHHOIO OOeCHedeHus AesITeIbHOCTH OpraHu3alliu;

e BH/JIbI JIOKYMEHTOB, UX Ha3HAUYECHHE;

e TpeOOBaHUS, NIPEIBIBIIEMbIE K JOKYMEHTAM B COOTBETCTBHU C HOPMATHBHBIMU
IIPAaBOBBIMM aKTaMH U I'OCYAapCTBEHHBIMU CTaHIAPTAMM,

e IpaBHJIa COCTABIECHUS U 0GopMIIeHNSI HHHOPMAIIMOHHO-CIIPABOYHEIX,
OpraHM3alMOHHBIX, YIIPABIECHYECKUX JIOKYMEHTOB;



2.4.

IpaBUJjIa CO3IaHus U BeleHus 0a3 JaHHBIX CITY)KEOHBIX TOKYMEHTOB B
OpraHu3aIliH;

CHCTEMBI AJIEKTPOHHOT'O JIOKYyMEHTO000pOTa;

MIpaBUJIA U CPOKH OTIIPABKU HCXOJAIIUX JOKYMEHTOB;

TpeOOBaHMS OXpaHbI TPY/A;

BUJIBI HOMEHKJIATYp, o01IHe TpeOoBaHMs K HOMEHKIIATY pe, METOMKA ee
COCTaBJICHUS 1 O()OPMIICHHUS;

IIpaBUJIa COTJIACOBAHUS HOMEHKJIATYPHI 1] ¢ BEJIOMCTBEHHBIMH apXUBaMH U
9KCIIEPTHON KOMUCCHUEN;

NopsIoK (hopMupoBaHUS U 0HOpMIICHHUS Jiel, crienuduka GopMUpOBaHHS
OTJIETIbHBIX KaTeropuit e,

IIpaBUJIa XpaHEHUS JIEJ, B TOM YHCIIE C JOKYMEHTaMU OrPaHUYEHHOTO JI0CTYIIa;
IpaBUJIa BbIJIA4YM ¥ UCIIOJIB30BAHUS JOKYMEHTOB U3 COPMHUPOBAHHBIX JIEI;
KPHTEPUH Pa3ieleRHs I0KyMEHTOB Ha IPYITIb B COOTBETCTBUH C LIEHHOCTBIO
uH(pOpMaIuK, CoAepKAIIEHCsS B HUX;

MOPSITOK MCIIOTB30BAHMS TUITOBBIX MJIM BEJIOMCTBEHHBIX IepeUHel JOKYyMEHTOB,
OTIpe/Ie/IEHUsI CPOKOB XPaHEHHsI B IIPOIIECCe IKCIEPTURBI IIEHHOCTH JJOKYMEHTOB;
HOPSIIOK CO3/IaHMUs, OPraHU3aluK U JJOKYMEHTHPOBAHHS PabOTHI 9KCIIEPTHON
KOMHUCCHH;

IIpaBHJia COCTABJICHUS U Y TBEPIKICHUS IIPOTOKOJIA pabOThI SKCIIEPTHON KOMUCCHUH;
[IpaBHJIa COCTABJICHHUS M YTBEPXKICHUS aKTa O BBIJECICHUN JOKYMEHTOB, HE
TIOJIIS)KAINX XPaHEHUIO;

IpaBUjia TEXHUIECKOM 00pabOTKH U MOJHOTO O(GOPMIICHUS A€ MOCTOSIHHOTO 1
BPEMEHHOTO XPaHEHHUS;

[IpaBUJIa COCTABJICHHUS OIUCH JIEJT TIOCTOSTHHOI'O ¥ BpEMEHHOT'O XPAHEHUSI B
COOTBETCTBUH C HOPMATUBHO-METOAMYECKIMHU JJOKyMEHTaMHU;

[paBIJia Iiepeadu Jell B apXUB OpraHu3alliHy.

PaboTHHK NOIKEH YMETh:

paboTark co Bcel COBOKYITHOCTHIO HH(bopManHOHHO JIOKYMEHTAI[MOHHBIX PECYPCOB
OpraHu3alui;

OJIb30BaThCS 0a3aMu TaHHBIX, B TOM YUCIIE yAaJICHHO;

M0JIb30BATHCS CIIPABOYHO-TIPABOBBIMU CHCTEMaMH;

[10JIb30BATHCSl ABTOMATU3HPOBAHHBIMU CHCTEMAMH YUeTa, PerUCTPAIH, KOHTPOJIS
U HH()OPMAITMOHHO-CIIPABOYHBIMH CUCTEMaMH IIpH paboTe ¢ JOKyMEHTaMH
OpraHu3aIuy;

IIPUMEHSTH COBPEMEHHbIE HH(POPMAIMOHHO-KOMMY HUKAIIMOHHBIE TEXHOJIOTHH IS
paboThI C TOKYMEHTAMHU, B TOM YHCJIE JUUISl €€ ONTHUMU3AIMH U TIOBBIIICHHUS
3¢ (HEeKTUBHOCTH;

IPUMEHSTH IPAaBHJIA PYCCKOTO S3bIKA;

IPUMEHSTH HaBBIKM CKOPOCTHOT'O ITMChMA;

OpraHu30BBIBATH PabOTY 10 YUeTy, XPaHEHHUIO U Iepejaue B COOTBETCTBYIOIIUE
CTPYKTYpPHBIE MMOpa3/ieIeHUs JOKYMEHTOB TEKYIIETO JIEJIONPON3BOICTBA;

OCYIIECTBIISAITH METOIUIECKOE PYKOBOJICTBO JIETIOMPOU3BOJICTBOM B OpraHU3allnHy,
KOHTPOJIMPOBATH MPaBUIbHOE (POPMUPOBAHUE, XPAHEHHUE U clady JIE€J] B ApXUB;

pa3pabaThiBaTh HOMEHKJIATYPY A€ CTPYKTYPHOTO IOIpa3AeICHHUS;

MCIIOJIb30BAaTh HOMEHKJIATYPY J€JI IIPU U3YYEHHHU CTPYKTYPhl OpPraHU3alluH,
COCTaBJICHHH ONHUCEH JCII,



e OPraHW30BBIBATH PAOOTY 1O POPMHUPOBAHHUIO JIET B COOTBETCTBUH C Y TBEPIKACHHOM
HOMEHKJIaTypOH JIe]1 OpraHu3aIlinu;

e  (OpMHPOBATH JOKYMEHTHI B JIENa C yUETOM MX CHCIU(HUKH;

e CHCTEMATHU3UPOBATH JTOKYMEHTHI BHYTpH JiejIa,

o obOecreynBaTh COXPAaHHOCTH U 3aIIUTY JOKYMEHTOB OpraHM3allyu,

e TI0JIL30BATHCS TIEPEUYHSIMH JOKYMEHTOB U aHAIM3UPOBATH (PAKTHUECKOE COEPIKaHKE
UMEIOIIUXCS B Jiejie JOKYMEHTOB IIPH ONPEJICICHUI CPOKOB MX XPaHEHHS,

e 0(OPMIIATH JOKYMEHTBI KCIIEPTHOH KOMUCCHH,

e 0hOpMIIATH OOJIONKKH €] IIOCTOSHHOTO ¥ BPEMEHHOTO XPaHEHHsI B COOTBETCTBUH C
TpeOOBaHMSIMH I'OCY JAPCTBEHHBIX CTAHIAPTOB;

e IIPOM3BOIUTH XPOHOJIOTHYECKO-CTPYKTYPHYIO CUCTEMATU3AIMIO I,

e OCYIIECTBJIATH TEXHHYECKYIO 00pabOTKy ¥ MOIHOE OYOPMIIEHHE JIEJI TIOCTOSIHHOTO
¥ BPEMEHHOT'O XpaHECHHUS;

e COCTaBJIATH OIKCH JIEJ] IIOCTOSTHHOTO ¥ BPEMEHHOI'O XpaHEHHUsS B COOTBETCTBUHU C
HOPMAaTHBHO-METOIUNYECKUMH JIOKYMCHTAMH.

3. J0/UKHOCTHBIE 00S13aHHOCTH

3.1. PaGOTHHK BBITOJIHSET JEHCTBUA B pAMKaX TPYA0BOM (DYHKIIMH 1O OpraHu3aliy paboThl
C JOKYMEHTaMH:

e OCYLIECTBJISET MPUEM M TIEPBHYHYIO 00pabOTKY BXOISLIUX JJOKYMEHTOB;

e IIpeIBapHTENHLHO PACCMATPUBAET U COPTHPYET JOKYMEHTHI HA PETUCTPUPYEMbIE U
HEPETUCTPUPYEMBIE;

e TOTOBHUT BXOJSAIIUE JOKYMEHTHI JIISI PACCMOTPEHHUSI PyKOBOIUTEIIEM;

e PETUCTPUPYET BXOISINUE TOKYMEHTHI;

e OpraHu3yeT JIOCTaBKY JOKYMEHTOB MCIIOJIHHUTEIISAM;

e BeJeT 0a3y JaHHBIX JTOKYMEHTOB OpraHH3alIluH;

e BejeT MH(POPMAIHOHHO-CIIPABOYHYIO paboTy;

e 00pabaThIBaeT M OTIPABISIET UCXOAAIINE JTOKYMEHTHI,

e OpraHusyeT paboTy [0 PEeTHCTpPALUH, YUETy, XpPaHEHHIO U Ilepeiaye B
COOTBETCTBYIOILIUE CTPYKTYPHBIE OAPA3IEICHHUs JOKYMEHTOB TEKYILErO
JIEJIOTIPOU3BOJICTBA; ,

e KOHTPOJIUPYET HCIIOJHEHHE JOKYMEHTOB B OPraHU3alHiH.

3.2. PaGOTHMK BBINOJIHSET JEHCTBHS B paMKax TPYA0BOH (PyHKIMY 110 OpraHu3aliy
TEKYIIEro XpaHeHHs! JOKYMEHTOB:

e paszpabaThIBa€T HOMEHKJIATYPY JI€Jl OPraHUu3aluH;

e IIPOBEPSET MPABUILHOCTH OPOPMIICHUS JOKYMEHTOB U OTMETKY 00 MX HCHOJIHEHUH
nepea uxX GOPMHUPOBAHUEM B JI€JIO JISI IIOCIIENYIOIIETO XPaHEHUS;

e (hOpMyJIUPYET 3ar0JIOBKH JIEJ ¥ OTIPEJIENIeT CPOKK UX XPAHECHUS;

e (opMupyer zaena;

e KOHTPOJIUPYET MPABHJIBHOE U CBOEBPEMEHHOE PACIIPEIETICHHE U TIOIIUBKY
JOKYMEHTOB B JIeJia.

3.3. PaGOTHMK BBHINOJIHSET JIEHCTBHS B paMKax TPYA0BOU (DYHKIIMHU 110 OpraHU3aluu
00pabOoTKK JeJ JUTSl TOCIIETYIOIEro XpaHeH sI:



MIPOBEPSCT CPOKUA XPAHCHUS TOKYMEHTOB, COCTABJISICT ITPOTOKOJI pa60TI>I
3KCH€pTHOI71 KOMUCCHH 10 TOArOTOBKE TOKYMCHTOB K XpaHCHHUIO, aKT O IICpeaaic
Ha YHHYTOXCHHUE JJOKYMEHTOB, HE ITOAJICIKAIUX XPAHCHHUIO,

COCTABJIIECT BHYTPECHHIOKO OITHUCH JCJI JUIA 0c000 ICHHBIX JTJOKYMEHTOB;

O(I)OpMJIﬂeT JeJia MOCTOSIHHOI O, JIOJITOBPEMEHHOI'O CPOKOB XPAaHCHU A,

O(bOPMJISICT 06J10)KKy JI€JI IIOCTOSITHHOT0, TOJITOBPEMEHHOT'O CPOKOB XPAHCHU S

COCTAaBJISIET OIUCH ICJI ITOCTOSHHOIO, )IOHFOBpeMeHHOFO CPOKOB XpaHCHU S,

nepeaacT aejia B apXuB Opranus3an.
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OO0 yTBepIk/IeHHH U BBeJeHHE B IeliCTBHE
AO/IKHOCTHBIX HHCTPYKIU

B cootserctBuy ¢ DenepanbHbM 3ak0HOM 0T 29.12.2012r. Ne273-®3 «O6 06pazoBanuu B
Poccuiickoit ®enepanum», TpynoBeiM kozekcoM P®, HOPMATHBHBIMEH M 3aKOHOAATETHHBIMH
akramu Poccuiickoii ®enepanum, PecryGiuku KpbiM, opraHom MecTHOro camoympaBieHHs
MYHUIMTATBHOTO  00pa3oBaHusl TOPOACKOH  okpyr EBmaropws, aaMuHECTpanuu ropoja
EBnaropun Pecny6nuku Kpbim, YcraBom MyHununaabHOro OIOKETHOTO
ob1meobpasoBarenbHoro yupexaenus «Cpersst mkona Nel4 uvenn I'epost Coserckoro Corosa
3axapa Aprémosuya Copokuna ropona Esnaropuu Pecriy6nuku Kpeivy, Ha OCHOBaHHY pelIeHus
obmero cobpaHus paGOTHMKOB MyHHIMIANIBHOIO GIOKETHOTO — 06IIE06Pa30BATENHHOTO
yupexnenust «Cpenusist mkona Nel4 umenn Ieposi CoBerckoro Corosza 3axapa Aprémosuua
Copoxwuna ropona Esnaropun Pecry6iukyu Kpeim» mpotokon Ne9 ot 21.08.2024r.

IIPUKA3BIBAIO:
1. CumTarh yTpaTUBIINMHU CHITy BCE AOJDKHOCTHBIE HHCTPYKIMH, IPHHSTHIE 10 20.08.2024r.
2. YTBepaMTh CIEYIOIHE JOJDKHOCTHBIE AHCTPYKITMH

-JlomkaocTHas uHCTpyKIMs Nel 3aMecTHTes IUPEKTOpa 110 yueOGHO-BOCIIUTATEBHOM
pabote

-JlomkHocTHAs uHCTPYKIMs No2 3aMeCTHTENIs AUPEKTOpa MO BOCIUTATEIBHOM paboTe
-JlomkHocTHas HHCTPYKIMS No3 COBETHHKA IMPEKTOPA MO BOCIUTAHHIO U
B3aUMO/JICHCTBHIO C IETCKUMH OOIIECTBEHHBIME 00bEINHEHUIMHI

-JlomkxHOCTHAS HHCTPYKIHS No4 yuuTe s HAUAIbHBIX KIIaCCOB

-JlomkHOCTHAS MHCTPYKIMS No5 yuuTesIst CpeiHuX U CTapIINX KJIACCOB
-JlomkHocTHAs mHCTPYKIHMs Ne6 menarora JOMOIHUATENBHONO 0Opa30OBaHHus
-JloikHOCTHAST HHCTPYKIHst No7 1iearora-rcuxosiora

-JlomxrocThas uncTpykius Ne8 coumanbnoro nemarora

-JlomxnoctHas uHCTpyKIms Ne9 yunrens-noronena (eiarora-ioromnesia)
-HomwxuaoctHas uacTpyKims Nel0 enarora-6ubmmorexapst

-HomxuocTHas uacTpykims Nel 1 nenarora-opranusaropa

-HlomkHocTHas HHCTPYKIUsS No12KnacCHOro pyKoBOIUTEIIs

-HlomxHoctHas uuCTpyKius Nel33amecTuTens MpeKkTopa Mo aJMUHACTPATHBHO-
X03s1iCTBEHHOU paboTe

-HlomxuocTHas uHCTpyKuus Nel4 crienanucra mo o0ecneueHnio 6e30MacHOCTH
00pa3oBaTeNbHOM OpraHu3auy

-HlomkrocThas uucTpykims NelS criermanucra ciryx6b1 OXpaHbI TPy A
-HlomkHocTHas mHCTPYKIms Nel6 CHCTEMHOr0O aIMHHECTPATOPa



-JlomxHoctHas uacTpykuus Nel7 cekperapsi pyKOBOIUTENS

-JlomkHoctHas ucTpykuus Nol8 nesronpousBoaurens

-JlomxHocTHas uHCTPYKIMA Nol9 KOHTPaKTHOTO YIIPaBJISIOLIEro

-JlomxHocTHas uHCTPY KIS Ne20 MEUITMHCKOM CECTPHI — CIICHATHCTA 10 OKA3aHHUIO
MEIUIIMHCKON MTOMOIIH 00y YaroIuXcst

-JlomkaocTHAs nHCTPYKLUA Ne21 pabodero o KOMIUIEKCHON YOOpKe TEPPUTOPHIA
-JlomxHocTHAs nHCTpYKIUsA No22 yOopuIuKka Mpou3BOACTBEHHBIX U CIIYKEOHBIX
[IOMELIEHU I

-JlomkHocTHas uHceTpykuus No23 cropoxka

-JlomkHocTHag uHCeTpykuus No24 nabopanra

-JlomxHocTHas uHCTpYKIMA No25 pabouero 1o KOMIUIEKCHOMY OOCITY KHBAHHIO U
PEMOHTY 3/1aHUI BTOPOTO paspsia

-JlomxHocTHAs HHCTPYKIUS No26 pabouero mo KOMIUIEKCHOMY 00CITY KHBAHHIO U
PEMOHTY 3aHUH TPEThEro paspsaa

-JlomxHOoCcTHAs HCTpYKIws Ne27 pabodero 1o KOMILIEKCHOMY 0OCIIYyKHBaHUIO U
PEMOHTY 3/IaHUI YETBEPTOTO paspsisia

-JlomxrocTHas uHcTpykims Ne28 rapaepoOmuka 1 paspsina

-JlomxHocTHAs uHCTpYKIUs Ne29 criecapsi-dJIeKTpUKa IO PEMOHTY
3JIEKTPOOOOPYIOBAHUIO

-JlomksOocTHAs uHCTpY KU Ne30 uHXKeHEepa- JIeKTPUKa

-JlomxHocTHAs nHCTpyKIus Ne31 3aBeayroriero yueOHbIM KaOUHETOM
-JlomxHocTHas uHCTpyKIUs No32 pyKOBOAMTES MIKOJIBHOTO METOIHYECKOTO
00beIUHEHUS

-JlomxnoctHas uHCTpyKIws No33 HayabHUKA Jlarepst

3.CunTarh MECTOM XpaHEHHUs JOJDKHOCTHBIX MHCTPYKIUN B KaYECTBE MPUIIOKEHHUS K
HaCTOsIIIEeMy NpUKa3y CalT IKOJBI 10 aapecy: https://evpal4.krymschool.ru/

4. BeecTH B eiicTBUE IODKHOCTHbBIE HHCTPYKIUH, YTBEPKIAEHHBIE TyHKTOM 2
HACTOSILEro MPUKa3a, Co IHS MOANKUCAHMS HACTOSINETo MPUKa3a 0 pacropsIuTeIbHOI0
akTa 00 UX OTMEHE ¥ MPHHSATHUS HOBBIX JIOKAJIBHBIX AKTOB

5. Jlpyrue nomKHOCTHBIE MHCTPYKIMHM BBOJUTH PEIIeHHEM 001ero cobpanus 1o
COIJIACOBAHUIO C BEIOOPHBIM OPraHOM IEPBUYHOM MPOGCOIO3HON OpraHUu3aIyy 1
Ci1y>k00 OXpaHbl TPy/ia IPH BBEJICHHE B IITATHOE paCIMCAHKe HOBBIX JOJDKHOCTEH MM
npu BHeceHuu uzMenenuit B [Ipodceranaaprer n KanmudukannoHubie cripaBouHUKY
npodeccuii.
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