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MOTHBMPOBAHHOE MHEHHE BBIGOPHOTO OpraHa nepButHoM
npo¢h)col03HOM opraHu3aiyu (MPOTOKOM o2 I 20 2B )

YUTEHO

J{0/KHOCTHASE HHCTPYKIHs N / 3
3aMeCTUTeJIsI JUpPeKTopa Mo 2/ IMHHHCTPATHBHO-X035iiCTBeHHOli padoTe
1. O6mue MoI0KEHUNA

1.1. JIOIDKHOCTD 3aMECTUTEIISE PYKOBOUTEIS 00pa3oBaTENbHOM OpraHu3aliy (fanee — 00)
110 aJIMHHUCTPATHBHO-XO3SIICTBEHHON padoTe (nasnee — 3aMECTUTEIH PYKOBOJUTEIS IO AXP)
OTHOCHTCS K KATETOPUH PYKOBOIHUTEICH.

1.2. Ha 10MmKHOCTH 3aMeCTUTENST PyKOBOIUTEIIS 110 AXP HazHauaercs JIMI0, UMEIOLIEEe
ppIcIIee PopecCuoHaIbHOE 00pa3oBaHKe MO HAMPABJICHASIM MOTOTOBKH
«'oCyTapCTBEHHOE ¥ MyHHIUMNIATBHOE YIIPaBICHUCY, «MeHeHKMEHTY HITH « Y IIpaBJICHUE
[IEPCOHANIOM» ¥ CTaX PabOTHI HA NIEJarorMYECKUX MM PyKOBOZUIIIMX JOJDKHOCTSIX HE MEHEE
[ISTH JIeT MM BhIciIee MpodeccuoHaTbHOE 00pa3soBaHUE U IOTIOIHUTEILHOE
npodeccruonanbHoe 00paZoBaHUE B 006J1aCTH TOCY JAPCTBEHHOI0 ¥ My HULUIIAIbHOTO
yIIpaBJIeHHUsl, MEHEIDKMEHTA HITH SKOHOMUKH 1 CTAXK paboThI Ha MEArOrHYeCKUX HIIA
PYKOBOISILIUX JIOIDKHOCTSIX HE MEHEE IISTH JICT.

1.3. 3amectutens pykosoauTens no AXP TO/KeH 3HaTh:

e IIPUOPUTETHHIE HAIIPABJICHUA Pa3BUTHS o6pasoparenbHOi cucteMbl PO,



e 3aKOHBI U MHBIE HOPMATHBHBIE IIPABOBBIC AKTHI, PErTIAMEHTHPYIOIINE
00pa3oBaTeNIbHYIO JIEATSIIBHOCTD;

o KouBeHImIo 0 mpaBax peOeHKa;

e IIEJAroruKy;

e [ICHXOJIOTHIO,

e JIOCTH)KEHHUS COBPEMEHHOM IICUXOJIOTO-IIE€Aarornieckoi HayKu 1 MPaKTHKH,

e OCHOBBI (PU3HOJIOTUH, TUTUEHBI;

e TEOPHIO U METOJIbI YIIPaBJIEHHsI 00pa30BaTEIbHBIMU CUCTEMAMHU,;

e COBPEMEHHBIE I1€JarOTHYECKUE TEXHOJIOIMHU IIPOTyKTUBHOTO,
nuddepeHMpoBaHHOTO 00yUeHHMs, peaTu3alMi KOMIIETEHTHOCTHOTO OIX0/1a,
pa3BHBAIOLIEI0 00y YCHHUS;

o MeTO/bl YOEXKIEHHs, apryMEHTallM{ CBOCH MO3HUIMH, yCTAHOBJICHHSI KOHTAKTOB C
JIeTHMH PA3HOTO BO3PACTa, X POAUTENSIMU (JIMLIAMH, UX 3aMEHSIIOIIKIMN),
KOJIJIEraMu 1o pabore;

o TEXHOJOIWH JHATHOCTHKY IPUYMH KOH(IMKTHBIX CUTYaIui, HX PO UIAKTHKA U
pa3peleHHus;

e OCHOBBI pa0OTHI C TEKCTOBBIMH PEJAKTOPAMHU, SJIEKTPOHHBIMU TabIuIamH,
9NIEKTPOHHOM TTOYTOM 1 Opay3epami, MyJITHMEIHHHBIM 000py I0BAaHUEM;

e OCHOBBI 9KOHOMHUKH, COIIHOJIOTUH;

e Croco0BI Opranu3anuy GUHAHCOBO-XO3SHCTBEHHON NEATEIHHOCTH 00;

e TIPXJIAHCKOE, aJIMUHUCTPATUBHOE, TPYOBOC, 0I0/DKETHOE, HAJIOT'OBOE
3aKOHOIATEIBCTBO B YACTH, KAcAIOIIEHCs pery TMpoBaHus ACATEIIbHOCTH
06pa3oBaTeNbHbIX YUPEKIACHUH U OPraHOB YIIPaBICHUS 00pa3oBaHUEM pa3THIHbBIX
YPOBHEI;

e OCHOBBI MEHEKMEHTA, YIIPABJICHUS IIEPCOHATIOM;

e OCHOBBI yIIPaBJICHHS IIPOCKTAMU;

e [IpaBuiia BHyTPEHHETO TPYJAOBOTO pacmopsiaKa 00;

e IIPaBHJIA IO OXpAHE TPY/a U MOKapHOH 6€3011acCHOCTH.

2. J10/KHOCTHBIE 00A3aHHOCTH
3amecTuTens pyKoBoaUTENS 10 AXP BBIIOTHSET CIEIyIOIHE JO/DKHOCTHDIC 00sI3aHHOCTH

e BO3JIOKEHHBIE HA HETO TPYJOBBIM JIOTOBOPOM;

e IIpaBH/a BHYTPEHHErO TPYyJ0BOTO pacropsiKa;

e TpeGOBaHHS MO OXPaHE TPyJa M 00eCcTeYeHHIO Oe30IacHOCTH TPY/Ia;

e GepesxHO OTHOCHTCS K HMYIIECTBY pabOTOMATE s K TPETHUX JIMIL, HAXOSAIIEMYCSl Y
paboToaTers, ecii paboToaTe b HECET OTBETCTBEHHOCT 33 COXPAHHOCTH 9TOT0
MMYIIECTBa, JPYTUX PaOOTHUKOB;

e HE3aMEUTHTEIHHO CO00IaeT paboTOAaTEIIO JINOO HEMOCPEJACTBEHHOMY
pyKOBOI[HTeHIO O BOBHUKHOBCHHUU CUTYyaIlluu, HpC,ZICTaB.]'IHIOIlIeﬁ yIrpo3y *XKU3HHU U
3/[0POBBIO JTOIE, COXPAHHOCTH UMYIIECTBA paboToaTels (B T. 4. HMYIIECTBA
TPETBUX JIHII, HAXOISIIErocs y paboTosaresis, ecii paboToaTelh HECET
OTBETCTBEHHOCTD 3@ COXPAHHOCTB 9TOTO UMYILECTBA);

e OCYIIECTBJIET PyKOBOJCTBO XO3IHCTBEHHOU JIEATEIBHOCTBIO 00;

e OCYIIECTBISET KOHTPOJIb 32 XO3SHCTBEHHBIM 00CITY)KHBAHHEM M HAUIEXKAIINM
cocrosauem OO;

e OpraHM3yeT TEKYLIee M MePCIeKTHBHOE IIIAHNPOBAHHE JIEATEILHOCTH 00;

e OpraHM3yeT IPOCBETHTENLCKYIO PabOTy cpe/m pojwreneii (i, uX 3aMEHSIIOIIUX);



oGecIeunBaeT CBOEBPEMEHHOE COCTABJIEHUE, Y TBEPXK/ICHHE, PE/ICTABIICHIC
OTYETHOM JOKYMEHTAIUU,

y4acTBYET B OJOOPE ¥ PACCTAHOBKE KaJ[pOB, OPraHusyct TIIOBBIIIIEHUE UX
KBaTHUKAIUA ¥ TPOGeCCHOHATLHOTO MacTepCTBa;

BHOCHUT ITPEUIOMKEHHUS 110 COBEPIICHCTBOBAHMIO 06pa3oBaTeNIbHOIO MPOLECCa U
ynpasierus OO;

TIPMHAMAET y4acTHe B MO/INOTOBKE | MPOBE/ICHHH aTTECTal1H nearoruueckux u
npyrux padotaukos OO;

[IPUHEMAET MEPBI 10 OCHAIIEHUIO omenennit OO cOBpeMeHHBIM 000PYI0BAHUEM,
HATISUIHBIMEA TTOCOOMSMU U TEXHHIECCKUMH CPEICTBAMU 00yu€eH¥sl, MOTOJTHEHUIO
GUOIMOTEK ¥ METOJIMYECKUX KaOUHETOB y4eOHO-METO/IUECKOH, Xy I0KECTBEHHOH
¥ [IEPUOIUUECKON JITEPATyPOH;

OCYIIECTBIISIET KOHTPOJIb 38 COCTOSHAECM METUIUHCKOTO 00CTy KUBaHHS
00y4aroNMXCsl, BOCIIUTAHHUKOB;

OpraHu3yeT KOHTPOJb PAHOHATBHOTO PaCXON0BAHH MaTepuaioB U GUHAHCOBBIX
cpenct OO;

IIPUHEMAET MEpBI T10 PACIIUPEHHIO xo3siiicTBeHHOM camocrostensHocTH OO0,
CBOEBPEMEHHOMY 3aKIIOUEHUIO HEOOXOMMMBIX JI0TOBOPOB, IPUBICYECHHIO IS
OCYIIECTBICHHUS JESATSIbHOCTH, npexycMoTperHo# yeraom OO, TOMOIHATEIBHBIX
HCTOYHHUKOB (PMHAHCOBBIX U MaTCPHATLHBIX CPE/ICTB;

opraHmu3yeT paboTy MO MPOBEICHUIO aHANN3A U OLCHKH (uHAHCOBBIX PE3yJIHTATOB
nearensaoctr OO0, pa3paboTKe U pearu3aiiu MEPOTIPUSATHIA JUISl TTOBBIIECHUS
5 (DeKTHBHOCTH HCIIOTB30BAHHS OTO/KETHBIX CPE/ICTB;

oBecIeunBaeT KOHTPOIb 32 CBOEBPEMEHHBIM H IIOJHBIM BBIIOIHEHHEM JIOTOBOPHBIX
06S3aTeIHCTB, OPSAKOM 0hOpMICHHS (UHAHCOBO-XO3SHCTBCHHBIX oreparuii;

IIPUHAMAET MEPHI TI0 00ECTICUCHUIO HEOOXOUMBIX COIHABHO-ObITOBBIX YCIOBUH
11 00y YaOIIUXCsl, BOCIUTAHHUKOB 1 pa6oruukoB OO;

FOTOBHT OTYET YUPEAUTENIO O MOCTYIICHUH ¥ PACXO0BAHIN (UHAHCOBBIX U
MarepraIbHBIX CPEIICTB;

PYKOBOJIUT paboTaMu 1O 61aroyCTpOHCTBY, 03€ICHEHUIO 1 y6GopKe TEPPUTOPUH
00;

KOOPJMHHUPYET PaboTy MOAIMHEHHBIX EMY CIty K06 M CTPYKTYpPHBIX TIOJpa3/IeCHUH;

BBIITOJHSAET [PABHIIA [0 OXPAHe TPY/ia U I0XKapHOH 0€e30MacHOCTH.

3. [IpaBa

3amecTuTesb pykoBoautens 1o AXP umeeT npaso:

B IpeZieNiax CBOEH KOMTIETEHIHH H B IIOPAIKE, ONPE/ICIICHHOM yCTaBOM, JlaBaTh
pacropsKEHNsI, yKa3aHus paboTHUKAM OO u TpeboBaTh UX MCIIOTHECHHS,
IIPEe/ICTABIIATh Ha PACCMOTPEHNE PYKOBOAUTEIIS IIPETIOKEHU IO YTy UIIEHUIO
nesirenbaocTH OO,

[I0JTyYaTh OT PyKOBOJHUTENIEH U CTICIMATMCTOB Y IPEKIICHHIS uHPOPMALHUIO,
HEOOXOAMMYIO JUTsl OCYIIECTBIIEHHs CBOCH JEATEIBHOCTH;

[IOJITMCHIBATH HOKYMEHTBI B IIpe/ieyiaX CBOCH KOMIETCHINH;

tpeGoBath 0T pykoBojicTBa OO oKasaHusI COJICMCTBHUS B HCIIOJTHEHUU CBOUX
JIOJDKHOCTHBIX 00sI3aHHOCTEH.

4. OTBETCTBEHHOCThH



3amecTrTeNH pyKoBoauTenst o AXP B COOTBETCTBUM C 3aKOHONATE/ILCTBOM P®, moxer
GBITH TIOJIBEPTHYT CJEYIOUIUM BUIaM OTBETCTBCHHOCTH:

e JIMCIIUIIMHAPHOM;

e MaTepUAIbHOM;

e aJIMUHHCTPATUBHOM;

e IpaXIaHCKO-IIPaBOBO;
e YTOJIOBHOM.
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006 yTBepK/ICHHH U BBeJCHHE B IeliCTBHE
JMOJUKHOCTHBIX HHCTPYKIIMiA

B coorBetcTBuH ¢ DenepanbHbM 3aK0HOM 0T 29.12.2012r. Ne273-03 «O6 06pazoBanu B
Poccuiickoii ®eneparum», TpynoBbM koxekcom P®, HOpMAaTHBHBIMH U 3aKOHOAATEJIbHBIMH
axtamu Poccuiickoii ®@eneparuu, PecmyGmuxu KpbiM, opraHoM MECTHOIO CaMOyNpaBJICHHS
MYHHIMNAIBHOTO 00pa3oBaHMs TOPOJACKOW  okpyr EBmaropus, aIMHHHCTpalMM Tropoja
EBnaropun PecnyGmuiku Kpbi, YcraBom MyHuIunaibHOro OIOIKETHOTO
o6meobpasoBarensHoro yupexaenus «Cpeasist mkona Nel4 uvenu I'epost Coserckoro Corosa
3axapa Aprémosuua Copokuna ropozia Esnaropuu PecryGmuku KpsiM», Ha OCHOBaHHH PELICHHS
obmero cobpanus paGOTHUKOB MyHHIUIATFHOIO OHODKETHOTO — 00IEe00pa3oBaTeIbHOIO
yupexnenus «Cpemusis mkona Nel4 umenu I'epos Coserckoro Coroza 3axapa AprémoBHua
Copoxuna ropona Esnaropuu PecryGmmxu Kpemv» mpotokos Ne9 or 21.08.2024r.

IMPUKA3BIBAIO:
1. CuuTaTh yTPATHBIIMMHE CHITy BCE JODKHOCTHBIC HHCTPYKIMH, puHsTHIE 10 20.08.2024r.
2. VTBepauThH ClEAYIOIHE JODKHOCTHBIC AHCTPYKIMU

-JlomxHOCTHAs HHCTPYKiHst Nel 3aMecTHTeNs JUPEKTOpa 10 y4eOHO-BOCIIUTATEIbHOI
pabore

-JlomkHOCTHAS MHCTPYKIust No2 3aMeCTUTEIs AUPEKTOpa 0 BOCIUTATENLHOM paboTe
-JlomxHocTHas HHCTPYKIus No3 COBETHHKA JUPEKTOPA 10 BOCIIUTAHUIO U
B3aMMOJICHCTBHIO C JIETCKUMHU OOLIIECTBEHHBIMH 00bETHHEHUAMH

-JloiokHOCTHAS HHCTPYKIHS Ne4 yduTess Ha4aIbHBIX KJIacCOB

-JlokHOCTHAS HHCTPYKIWST NoS ydauTess CpelHUX U CTapIIuX KIaccoB
-JlomkHOCTHAS HHCTPYKIMs Ne6 1eiarora JONOIHUTETLHOr0 00pa3oBaHust
-JloiDKHOCTHAS HHCTPYKIWS Ne7 rejiarora-rncuxosiora

-JloikHOCTHAs HHCTPYKIWs Ne8 coluanbHOro mnegarora

-JlorxHOCTHAs HHCTPYKIHs Ne9 yunTens-noronesa (neaarora-jioromnesa)
-JlomxuocTHas uacTpykiwst Nel0 negarora-6ubiuorexapst

-JlomkHocTHas uHCTpyKIwst Nel 1 nenarora-opranusaropa

-JlomkuocTHAs HHCTPYKIS Nel2K1accHOro pyKoBOAUTEIs

-JlomxuocTHas uHeTpyKiwst Nel33amecTurelis JUPEKTOpa 1Mo aJIMHHUCTPATHBHO-
X035 CTBEHHOU paboTe

-JlomxHocTHAas HHCTPYKiws Nel4 crenanmcTa no obecnedeHnto 6e30macHoCTH
00pa3oBaTebHON OpraHu3anuu

-JlomxuocTHas uHeTpykiwst Nel5 crieruanucra ciyx0bl OXpaHbl TPy 1a
-JlomkHOCTHAS HHCTPYKIHS Nel6 cuecTeMHOro aIMMHUCTPAaTOpa



-JlommxHOCTHAs HHCTpYKIus Nel7 cekperaps pyKOBOJAMTENS
-JlomkHocTHAsS HHCTpYKUUs Nel8 nejonponsBoautesis
-JlomxHocTHAsS HHCTPYKIUS Nel19 KOHTPaKTHOTO yIPaBIISIONMIETO
-JlomkuocTHas wHCTPYKIUS Ne20 METUIIMHCKON CECTPBI — CIIEIMAIUCTA 110 OKa3aHHIO
MEIMIIAHCKON TIOMOIIH 00yYalomuXcst
-JlomkHocTHas HHCTPYKIms Ne21 pabodero 1o KOMIIEKCHOH yOOpKe TEppUTOpHi
-JlomkHOCcTHAs HHCTPY KU No22 yOopIiuKa IPOU3BOICTBEHHBIX U CIIyKEOHBIX
MIOMELIECHUMI
-JlomkuocTHas wHCTpYKIus Ne23 cropoxka
-JloykHOCTHAS HHCTPY K Ne24 nabopanTta
-JlomkHOCTHAS HHCTPYKIHs Ne25 pabouero 1o KOMIUIEKCHOMY 00CITy)KMBAHHUIO U
PEMOHTY 3IaHH BTOPOTO paspsijia
-JlomxkHOCTHAS HHCTPYKIUsS No26 pabovero mo KOMILIEKCHOMY 0OCITyKMBaHHIO U
PEMOHTY 3/IaHUH TPETHEro paspsia
-JlomxHocTHAsA HHCTPYKIus Ne27 pabodero mo KOMILIEKCHOMY OOCITY )KUBAHUIO U
PEMOHTY 3IaHUI YETBEPTOro paspsna
-JlomxuoctHas uHCTpyKIiwsa Ne28 rapaepobimuka 1 paspsna
-JlomxkHOCTHAS HHCTPYKIMS No29 criecapsi-aJIeKTpUKa 110 PEMOHTY
3JIEKTPOOOOPY TOBAHUIO
-JlomkrocTHas wHCTPYKIWs Ne30 MHKEeHepa-dJIeKTpUKa
-JlomxHaocTHas uHCTpy KU Ne3 1 3aBeyromero yue6GHbIM KaOUHETOM
-JlomkHoCcTHAS HHCTPYKIUS Ne32 pyKOBOAMTEIS MIKOJIBHOTO METOJUYECKOIO
00beIMHEHHUS
-JlommkHocTHAs mHCTpYKIWs Ne33 HavabHUKA Jlarepst

3.CunTaTh MECTOM XPaHEHUs JTOHDKHOCTHBIX MHCTPYKIUH B KaUeCTBE NMPUIIOKEHHS K
HACTOSIIEMY IIPHKa3y CaiT LIKOJIBI [0 axpecy: hitps://evpal4.krymschool.ru/

4. BBecTH B JEHCTBHE JOKHOCTHBIC HHCTPYKIMH, YTBEPXKAEHHBIE IyHKTOM 2
HACTOSIIEro NMpHKasa, Co JTHSI MOITUCAHUs HACTOSINETO IPUKa3a 10 PacIopsaIuTeIbHOrO
akTa 00 X OTMEHE M MIPUHATHS HOBBIX JIOKAJIBHBIX aKTOB

5. JIpyrue JOKHOCTHBIE HHCTPYKIIMH BBOJIMTD PEeLICHHEM O0IIEero coopanmus 1o
COTJIACOBAHHUIO C BEIOOPHBIM OPraHOM NEePBUYHOM MPOGDCOIO3HON OpPraHu3alyy 1
Cty’k00# OXpaHbl TPYyia IPH BBEJCKKE B IITATHOE PACIHCAHUE HOBBIX JODKHOCTEN WITH
npu BHeceHuu usmeHennit B [Ipodcranaaprel u KpanmudukanonHbie CripaBOYHUKH
npodeccuii.
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