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1. O0mme noJtokenust

1.I. Hacrosimee [lososceHue 06 ucnonb308aHuu  npocmoti 3/IEKMPOHHOLl  nodnucu 8
WKo/1e pa3paboTaHo B COOTBETCTBHM ¢ DesepabHbM 3aKOHOM 0T 29 nekadpst 2012 roma Ne 273-03 «O6
obpasosarmu B Poccuiickoii Dezepaimmy», DeepanbHbIM 3aKOHOM OT 6 anpens 2011 roma Ne 63-03 «O6
9JIEKTPOHHOM momick», Penepanbabiv 3akoHoM or 27 momst 2006 roga No 152-03 «O IIEPCOHATHHBIX
JaHHbIX», DesiepaibHbM 3akoHoM 0T 27 mroist 2006 roma Ne 149-03 «O6 madopmarm, UH(POPMAITHOHHBIX
TEXHOJIOTUAX M O 3alpre MHPOpMAIWi», YCTaBoM 00Ieo0pasoBaTebHOM OPraHM3alid W HHBIME
HOPMAaTUBHBIMU IIPaBOBBIMU akTamu Poccuiickoii @eneparpn.

1.2. Tannoe [Nonosxenue onpeiensier 0OCHOBHbIE TEPMUHbI, IPABHIIA U YCIIOBHSI HCTIOB30BAHMS IIPOCTOM
BIIEKTPOHHOH MOITHCH BO BHYTPEHHEM 3JIEKTPOHHOM JIOKYMEHTOOOOPOTE MIKOJIBL, TOPSIOK HICHTHDUKALMH
PabOTHAKOB IIPH HCTOJB30BAHMM HH(OPMALMOHHON CHCTEMBI, a Taioke IpaBa, OOS3AHHOCTH M
OTBETCTBEHHOCTb BJIQJIC/IBLIEB IIPOCTON AJIEKTPOHHOM MOJIITHACH.

1.3. PaborHuku 001ME00pa3oBaTEIbHON OPraHU3aIiY, SBISTOIIACCS  yIACTHUKAME BHYTPEHHETO
JIEKTPOHHOTO JIOKYMEHTOO00pOTa € MCIOIB30BAHMEM HPOCTOH OIIEKTPOHHON MOJIHCH, JOJDKHBI OBITH
O3HAKOMJIEHBI ¢ HACTOSIIUM I [oJ10KeHHeM 101 IO /IIHCE.

Vicrionb3oBatme MPOCTO# SMEKTPOHHOM HOJIIHCH JIOITYCKAETCs TIPH yCIIOBHH, UTO PAGOTHHK 03HAKOMIIEH
C TIpaBUJIaMH €€ TIPUMEHEHHUS, IOPSIKOM OIPE/IENEHHS JIMITA, TOIIHCHIBAIOIIETO HIEKTPOHHBIH JOKYMEHT, U
00513aHHOCTBIO COOMONATH KOHDUICHIMATBHOCTH KITFOYa POCTOM TEKTPOHHORM ITO/IIHCH.

1.4, DOneKTpoHHBIE JOKYMEHTBI, TOJIIMCAHHBIC MPOCTOM 3IEKTPOHHON MOJIIHCHIO, [IPU3HAIOTCS
PaBHO3HAYHBIMK JIOKYMEHTaM Ha OyMaXKHOM HOCHTEJIE, HOTUCAHHBIM COOCTBEHHOPY YHOM HOTIHCHIO, TOIBKO
B Clly4asX, IIpeyCMOTPEHHBIX 3aKOHOATeIbeTBOM Poccuiickoit deneparmu, HactosimiM [lomoxkennem u
COTJIAIICHAEM MEXIy YYAaCTHUKAMH OICKTPOHHOTO B3aHUMOJEHCTBHS, TpPH COOJIONEHHH TpeGOBaHMI
®enepambHoro 3akoHa Ne 63-D3 «O6 3JIEKTPOHHOM TTOTTHCHY.

IIpocTast seKTpOHHAsE MOJIUCH HE MPUMEHSIETCS B CIIyHasiX, KOIIa 3aKOHOIATENBCTBOM POCCHIICKOM
Denepatyy  IPeyCMOTPEHO HCIIONB30BAHIE YCHICHHON KBATH(UITAPOBAHHON QJIEKTPOHHOM TIOJIIIHCH,
YCHIICHHOW HEKBATM(DUIMPOBAHHO! 3/IEKTPOHHOM MOIHACH JIMO0 COCTABRJIEHHE IOKYMEHTA HCKITFOUMTETHHO Ha
OyMa)KHOM HOCHTEJIE.

1.5. Hammane mpoCTOH oMeKTPOHHOM NONIHCH B SIIEKTPOHHOM JIOKyMEHTE TOITBEpIKIACT (haKT
(hopMHpPOBAHNSL SIEKTPOHHOM MOJMCH ONPEE/IEHHBIM JIMIIOM TPH COOJIONEHHMH TPABHII, YCTAHOBJIEHHBIX
HactosmM [ Tonoxeruem u nHMOPMAIMOHHOM CHCTEMOIH.

DaKT BHECCHWs M3MEHEHMH B DIIEKTPOHHBIA JOKYMEHT ITIOC/IE €ro MOJIHCAHUS YCTAHABIMBAETCS
Cpe/CTBaMH  MH(OPMALMOHHON CHCTEMEI, €CJIM TaKHe TEXHMYECKHE BO3MOMKHOCTH MPEIYCMOTPEHBI &
(YHKIMOHATIOM.

1.6. Jlns mommucanust noxymentoB B VIC mCmonb3yercs mpocTas dNEKTPOHHAS MOJIACH B BUIIE
IPUCOESIMHAEMON K JIOKyMEHTY HH(pOPMAIIHH, TeHEPUPYEMOM [IPOrpaMMOil Witk MH(POPMAIMOHHON CHCTEMOM
COBMECTHO C II0JIb30BATEJIEM UITH 10 €10 KOMaHIE. ‘

1.7. B xadectBe 1yOM4HOM YacTH KmOYa TIPOCTOM 3/EKTPOHHOM TIOMITHCH B 00IIC06pa30BATEIHHOM
OpraHu3aly HCTIOJB3YETCsl YHUKATBHOE MMsl YUETHOH 3aIHCH, IPUMEHSIEMOE ISl aBTOPU3ALUH TI0JIb30BaTe s
B VIC. B kauecTBe KOHQUICHIMATBHOM YacTH KIHOYA POCTOM DIEKTPOHHOM HOJIIHCH B IIKOJIE UCTIONB3Y eTCSI
11apoJIb K YYETHOM 3aIiCH.

1.8. Msrotopnenue (reHepaiuio), Bbiiady ¥ perucrpammro B MC uMeH mosb3oBaresieil u TapoJieu
OCYIIECTBIISIET HA3HAYEHHOE T10 TIPUKa3y JUPEKTOpa 00IIeo0pa3oBaTelbHOM OpraHH3aI MK OTBETCTBEHHOE JTHIO
(marnee — OTBETCTBEHHBIH 32 TEXHIYECKYTO nozzepxkky HC). .

1.9. Tlapoms mone3oarenst VIC moxxer ObITh M3MEHEH €ro BIANEIBIEM B JIEOOOW MOMEHT IOCHe
aBTOPU3AIMY B MH(POPMAIMOHHOK cHCTeMe. PeKOMEH/TyeTcs H3MEHSITh [apoiih He PeXe OTHOTO pasa B TPH
mecsia. Uit CHIKeHUs: pucka 1oa0opa Iapolis ¥ HeCAHKIMOHUPOBAHHOTO MCTIONE30BAHMS IPYTHM JTAIIOM
KJTIOYa 3JIEKTPOHHOM TIOIIHCH PEKOMEH/TY €TCs He 3a/1aBaTh apOJIH, UCTIOIB30BAHHEIE paHee.

2. OcHOBHBIE TEPMHHBI M HX OIIPE/IeJICHHSI
2.1. JnekmpoHHAst noANUCL — MH(BOPMALS B HIEKTPOHHON GopMe, KOTOpast IPHCOSMHEHA K IPYTOM
MH(OPMAITIH B 3IIEKTPOHHON (opMe Witk HHBIM 00Pa3OM CBs3aHa C TAKOi MH(OPMAIHEi 1 HCIIONB3YeTCs s
OIIpeJIETICHHS JTULIA, TTIOIMCHIBAOIIET0 MH()OPMALIHIO.



22.Ilpocmasi  31€KMpPOHHAs NOONUCL —  JIEKTPOHHAS  IIOJIHCH, KOTOpasi  IIOCPEJICTBOM
HCTIONE30BAHUS KOJIOB, TApoyieli WM HHBIX CPECTB TOATBEpXNacT (HakT (OPMHUPOBAHHS 3IEKTPOHHOMN
HOJITUCH OTIPEIENIEHHBIM JIALIOM.

2.3.Kmo4 npocmoii 31eKmpoHHOU nodnucu— codetaHHe CBEIEHWi, UCIIONTB3YEMBIX ISt
ONpe/ieNieHtst PabOTHHKA, MO/IUCHIBAIOIIETO SMEKTPOHHBIN JI0KYMEHT, BKITIOYAs YUETHYIO 3aIlHCh, HapoJib
MHBIE CPEJICTBA MICHTH(UKAIH, IIPEMEHSEMbIE B UH(OPMAITUOHHOI CHCTEME.

2.4. Bradesiey npocmoii 31eKmpoHHOU nodnucu — paboTHHK 06IIIe06pasoBaTe HHOM OpraHU3aIlnH,
KOTOPOMY TIpEIOCTABIICH AOCTYII K HH(MOPMAITMOHHO# CHCTEME U KOTOPBIH HCONB3yeT MPOCTYEO MEKTPOHHYIO
oAMCh B ITpeaeiiax IMpeaI0CTaBICHHBIX IpaB JOCTyIIa U JOJDKHOCTHBIX 00sI3aHHOCTEHA.

2.5. HupopmayuonHas cucmema — TpOrpaMMHBIE U TEXHHUECKHE CPE/CTBa, UCTIONTBb3yeMbIe
00111e00pa3oBaTe/bHON  OpraHuM3aMell Uisi CO3MAHWSs, OOpaGOTKH, XpaHEHHS, NONIUCAHHS | yuéra
JJIEKTPOHHBIX JIOKYMEHTOB.

2.6. IneKmpoHHbIll  JOKYMEHM —  IOKyMEHTHPOBAHHAs ~MH(OPMAIWIs, IPEACTABICHHAT B
OJNEKTPOHHOM ~ (opMe W HCTONB3yeMas BO  BHYIDGHHEM  OIIEKTPOHHOM  JIOKYMEHTOOGOPOTE
00111e00pa30BATENHHOM OpraHU3aIHH.

2.7. Komnpomemayus K/m04a npocmotii 31eKmpoHHOT noANuCU — yTpara, packphITHe, nepesiaya
TPETHUM JIMIIAM WM MHOE HapyIIeHHEe KOH(MICHIMATBHOCTH MApoyisl MO0 MHBIX CPEJCTB JOCTYNA K
MH(OPMALMOHHOMH CHCTEME, CO3MAIONIIEE PHCK HECAHKITMOHUPOBAHHOTO HCTIOTB30BARMS IPOCTOR SMEKTPOHHOH
TIOJIITACH.

3. DIeKTpOHHASI ONKCH M €€ BU/IbI

3.1. TIpoctoit oMeKTPOHHOM MOMMMCHIO SIBIACTCS AJIEKTPOHHAS TOMIHCh, KOTOpas OCPEICTBOM
HCTIOJI30BaHMsT KOJIOB, TApONed WM HHBIX CPE/CTB IOATBEPXKIAET (aKT (OPMHPOBAHKS DITEKTPOHHOM
TIOJIITMCH OIIPELEIICHHBIM JIAIIOM. :

3.2. K BH1aM 9IEKTPOHHBIX ITOIIHUCEA OTHOCHTCS:

e TIpOCTast AIEKTPOHHAS TIOIIIKCE;

e YCHJICHHAs 3JIEKTPOHHASI ITO/ITHCh.

Pazmiyarorcst  ycunenHast — HEeKBaIMOMIMPOBAHHAs — OEKTPOHHAS  TOMIHCH  (Jaiee  —
HEKBAM(DAIIMPOBAHHAS JJIEKTPOHHAS TOJIIMCH) M YCHIICHHAsS KBAT(DUIMPOBAHHAS S/IEKTPOHHAS IOJIHCH
(nanee — KBaMHUIMPOBAHHAS JIEKTPOHHAS [O/IIHCE).

4. IIpaBnjia M CPeICTBA HCIIOJIH30BAHMS IPOCTBIX 3JIEKTPOHHBIX MOAIHCEH

4.1. DJEKTPOHHBIA _JIOKYMEHT _CUMTAaeTcsl IOJIIMCAHHBIM _IIPOCTOM AIEKTPOHHOM TOJIIHCHIO DU
BBIIIOJIHEHUH B TOM YHCIIE OTHOTO W3 CIIE/IYIONIUX VCIIOBUIA:

* IIpOCTast IEKTPOHHAS IIOAIKMCE COAEPKUTCS B CAMOM SJIEKTPOHHOM JIOKYMEHTE;

* KJIH0Y IIPOCTOM SJIEKTPOHHOM MOJITMCH IIPUMEHSIETCS B COOTBETCTBHH C [IPABUJIAMH, YCTAHOBJICHHBIME
oneparopom MC, ¢ HCronB30BaHMEM KOTOPOK OCYIIECTBIISIOTCS CO3aHuUE U (M) OTIPABKA IEKTPOHHOTO
JIOKYMEHTa, ¥ B CO3J[aHHOM ¥ (WIM) OTIPABJICHHOM 3JIEKTPOHHOM JOKYMEHTE COZIEPYMTCS MH(OPMALAS,
yKa3bIBAIOIIas Ha JIMIIO, OT UMEHH KOTOPOTo ObLI CO3/IaH U (M) OTIIPABIICH SJIEKTPOHHBIHA JOKYMEHT.

4.2. HopmarvBHble TpaBOBbIE aKThl M (WIH) COIIALIEHHS MEXTY YYACTHHKAMH OJICKTPOHHOIO
B3aUMO/ICHCTBHS, YCTAHAB/IMBAIONIME CITy4a TIPU3HAHUS SIIEKTPOHHBIX JJOKYMEHTOB, TIOJITHCAHHBIX MPOCTOi
OJIEKTPOHHOM TIOJIKCHIO, PABHO3HAYHBIME JOKYMEHTAM Ha OyMaKHBIX HOCHTEISIK, IOIMCAHHBIM
COOCTBEHHOPYYHO¥H NOJTHCHIO, JIOJDKHBI P/ CMATPUBAT, B YACTHOCTH:

* TMpaBua ONpENENCHHS JIMIA, MOMKMCHIBAOMIEIO 3JIEKTPOHHBIA JOKYMEHT, [0 €ro IpOCTOi
DIIEKTPOHHOU TTOATIHCH;

*  00S3aHHOCTB JIMIIA, CO3/AIOMEr0 U (MJIM) HCIOJB3YIOMIEr0 KITFOU TIPOCTOM S7IeKTPOHHOM ITOJIHCH,
coOJIOIaTh €ro KOHPHIEHITHAIBHOCTE. .

4.3. Undopmarmonnas cucremMa, B KOTOPOW HCIONB3YeTCsl IpOCTasi IEKTPOHHAS MOJIIHCH, JIODKHA
obecreunBaTh:

* MJICHTH(UKAIIO PAOOTHHKA 110 €r0 YUETHOM 3aIicH;

o (ukcamio (aKTa co3TaHus, TOITHCAHFIS, HAIPABIIEHHS WA H3MEHEHHS AITEKTPOHHOIO JOKYMEHTA,

e (puKCaIHIO 1aThl ¥ BPEMEHHU COBEPIICHUsI IEHCTBHI B MHPOPMAIMOHHON CHCTEME;




® XpaHCHHE CBE/ICHHMH, IO3BOISIONIMX OIPE/ENUTh JIAIO, COBEPIIMBIIEE IEHCTBHE C HIEKTPOHHBIM
JIOKYMEHTOM;

° 3aUMTY YYETHBIX 3aIMCEH U Maposiedl OT HECAHKIMOHMPOBAHHOIO JIOCTYTIA B TIPE/IENaX TEXHHUECKIX
BO3MOXKHOCTEH MH(POPMAIMOHHOM CHCTEMBI. ‘

4.4. Cosanue IpOCTOH SNEKTPOHHOM TOIMCH OCYIECTBIBICTCS TOCIE aBTOpH3aly pabOTHHKA B
MHQOPMALMOHHOH ~ CHCTEME M TOATBEP)KACHMS. MM  COOTBETCTBYIOICIO JGHCTBHS B HIOpSIZIKE,
TIPETyCMOTPEHHOM IIpaBUJIaMHU paboTh! HH(OPMAITHOHHON CHCTEMBL.

4.5. IlpoBepka mHpPOCTOM OMEKTPOHHOM IOMIMCH OCYINECTBISCTCS HA OCHOBAHMH CBEJICHHIA
MH(OPMAIMOHHOK CHCTEMBI 00 yUETHOM 3armcu paboTHUKA, J1aTe ¥ BPEeMEHH COBEPIICHHUS ICUCTBHS, & TAKIKE
MHO#M HH(pOPMAIHH, TIO3BOJISIONIEH OMPE/ICITH JIULIO, TO/ITHCABIIIEE SMIeKTPOHHBLHA JIOKYMEHT.

5. Ilopsinok co3nanmsi, BbIA M, HCII0/Tb30BAHHS M IIPEKPAIIEHHS IeHCTBHS KJII0YA NPOCTOH

3JIEKTPOHHOM MOXIMHCH

5.1. Kimou mpocTo a7eKTpoHHON mozrmcH paGoTHEKa (OPMHPYETCS ¢ HCIOMB30BAHEEM YUYETHOM
3aNKCH PaOOTHHKA B MHOPMAIMOHHOM CHCTEME ¥ BKJTIOYACT CBE/ICHHS, TO3BOJISIONTHE HICHTHDHIAPOBATE
PabOTHHKA, & TAKOKEe KOH(UIEHITHATEHYIO YacTh, HCIIOJB3YEMYIO JUIsl TIOTBEPIKICH S ISHCTBHI PabOTHUKA B
HUH(POPMAITMOHHOM CHCTEME.

5.2. Cospanue, BbyIada, W3MEHEHHE, OJOKMPOBAHME W IPEKpAICHHE NCHCTBHS YUSTHOM 3aricH
paboTHHKA B MH(OPMAIMOHHOM CHCTEME OCYIIECTBIISIOTCS OTBETCTBEHHBIM 33 TEXHHUECKYIO TIOJIIEPIKKY
MH(OPMAIMOHHON CHCTEMBI HA OCHOBAHMH IPHKA3a JPEKTOpa OOIIE0OPa3OBATEHHOM OpraHM3aIH,
PaCTIOPSDKEHHMST IMPEKTOPA JIMOO 3asBKH YIIOJHOMOYEHHOIO IOJDKHOCTHOTO JIHIIA.

5.3. Ilpu mpepocrapienyn nocTyna K MHGOPMALMOHHON CHCTeMe PaGOTHHKY COOGLIAIOTCS IIpaBHIa
UCTIOJb30BaHMSl TIPOCTOM 3JIEKTPOHHON TOIUCH, TOPSIOK OOECIICUEHUS KOH(W/IEHIMATEHOCTH TIapOIIs U
TIOPSIZIOK ISHCTBHIA DU yTpaTe, KOMIPOMETAIMH HITH [O[03PEHHU Ha HECAHKIHOHMPOBAHHOE HCIIONB30BAHME
YYETHO 3amHCH.

5.4. PaGorhuk 0Os3aH OOeCIeUHTh KOHHCHIMATBHOCTE TApONs M MHBIX CPEICTB JlocTyna K
MH(pOPMALOHHOH CHCTEMe, He TIiepeiaBaTb HX JPyIMM JIMIAM W He3aMeTHTENEHO  YBEJOMILTH
OTBETCTBEHHOI'O 32 TEXHUYECKYIO MOUIEPKKY MH(POPMAIMOHHOM CHCTEeMbI O (aKTax MM MPU3HAKAX HMX
yTpaThl, PacKphITHS, KOMITPOMETAIAH w00 HECAHKITMOHHPOBAHHOTO UCIIOJTE30BaHHS.
5.5. JleiicTBre Kr0Ya POCTO# HIEKTPOHHOM MOJIIUCH IIPEKPAIITACTCS MM GIIOKUPYETCS B CITYYAsX:

e YBOJIbHEHHS paOOTHHKA,

* M3MEHEHMs TPYI0BOH (DyHKIIMH WU TOJDKHOCTHBIX OOSI3aHHOCTEH, €CITH ANTbHEHIIee HCTOIb30BAHMIE
COOTBETCTBYIOIIETO JOCTYyTIA HE TpeOyeTcs;

e BbIIBJICHU (haKTa MM IPU3HAKOB KOMITPOMETAITUH TIAPOJIS;

e yTparhl pabOTHUKOM IIpaBa J0CTyIIa K HH(POPMAIMOHHON CHCTEME;,

* BBIIBJICHHS] HECAHKIIMOHUPOBAHHOTO UCIIONIB30BAHHUS YUETHOM 3aITHCH;

® II0 PaCIOPSDKEHHIO JHPEKTOpa 00IIeo0pa3oBaTe/IbHON OpraHu3aliy WM YIIOJHOMOYEHHOTO MM
JIIa.

5.6. CernieHnst 0 CO371aHUH, M3MEHEHHH, OJIOKMPOBAHUM W TPEKPAIIEHHN JEHCTBHS yUETHOM 3armcu
PpabOTHHKA QUKCHPYHOTCS B MH(OPMAITMOHHON CHCTEME W B XKypHAIE YUETa OCTYIA K HH(OPMALMOHHO
CHCTEME.

6. OGecrieuenue I0PUIMIECKOl CHIILI BHY TPEHHHX 3/IEKTPOHHBIX I0KYMEHTOB -

6.1. PaGota C 5JIeKTPOHHBIME JIOKyMEHTaMH BKJIOYAECT UX CO3JIaHHE, OICAHHE MPOCTOH eKTPOHHOI
TOJIACHIO, 00pabOTKy, HANpaBieHHWE, PETUCTPALMIO, XPaHEHHE M HHbIC JEHCTBHS, BBIIOJHIEMbIE B
MH(pOPMAITMOHHOM CHCTEME B IIPe/ieNiaX MPeI0CTaBIIEHHbIX PA0OTHHKY TIPaB JOCTYIIA.

6.2. DIEKTPOHHBIA JOKYMEHT, MOIACAHHBIA [POCTON 9JIEKTPOHHOM IIO/IHCHIO, IPH3HASTCS
PaBHO3HAYHBIM JIOKyMEHTY Ha OyMa)KHOM HOCHTEJIE, HOAIUCAHHOMY COOCTBEHHOPYYHOM HOIUCHIO, TOJIHKO B
CITy4asx U IIPH YCIIOBUSIX, TIPe/Ty CMOTPEHHBIX DeziepanbHbM 3aK0HOM Ne 63-D3 «O0 211eKTPOHHOM OITHCH,
HACTOSIIAM [ 10J10)KCHHEM U COrTIAIEHHEM MEXTY yIACTHHKAMH SIEKTPOHHOTO B3aUMOZIEHCTBYSL.



6.3. IlomHOMOYHSI BIIaJieIblia IPOCTOM HJIEKTPOHHOM TIOJIIIHCH, HOJIHCABIIETO IeKTPOHHbI JOKYMEHT,
TOATBEPXKIAIOTCS B MOMEHT IOJNWCAHUs B MHGMOPMALMOHHOM CHCTEME II0 PE3YIILTATAM CIIETYIONIIX
IIPOBEPOK:

* TIOJIB30BATEIIb AaBTOPU30BaH B HH(OPMAIIMOHHOM CHCTEME MOJ] CBOEH YUETHOM 3aIiChio;

* y4€THas 3aIHCh II0JIH30BATEIS SBIISIETCS ISHCTBYIOLIEH U He 3a0JI0KHPOBAHA;

* TOJIB30BATENO IPEIOCTABIIEHBI IPaBa J0CTYIIA, HEOOXOIMMBIE ISl COBEPIIEHHUS] COOTBETCTBYFOIIETO
JIEACTBUSI C JJIEKTPOHHBIM JIOKYMEHTOM;

* B MHDOPMAIMOHHOH cHCTEME 3adHKCHPOBAHBI J1aTa, BpeMsl H COICpYKAHHE JICHCTBHS, COBEPILIEHHOTO
TI0JIE30BATETIEM.

6.4. Bpems (opMHpOBaHHS OMEKTPOHHONW MOMNMMCH (UKCHPYETCS. B MOMEHT MOMIHCAHHS TIO
MockoBckoMy Bpemenu (UTCH3).

6.5. OTobpakeHre OTMETKH O TIOITACAHIHA SJIEKTPOHHOTO JIOKYMEHTA TIPOCTOR /eKTPOHHOM [OJHCHIO,
C(OPMHUPOBAHHOE ~ CPEACTBAMH  HMH()OPMAIMOHHOH  CHCTEMBL, HOATBEPXKAACT  (akT  coBepIeHus!
COOTBETCTBYIOIIETO JICUCTBHSI TIOJIB30BATENEM, ONPEIEIEHHBIM 110 €r0 yUETHOM 3aIicH, IMPH COOMIO/ICHIM
YCIIOBHI UCIIOJIE30BAHUSI ITPOCTOM HJIEKTPOHHOM TOJIIHCH.

6.6. Ecim mocne mnonmmcanus JOKyMeHTa KIOY IHPOCTOH 9JIEKTPOHHOM TOMIMCH Oyier OTO3BaH
(Hanpumep, Py YBOJIGHEHMM COTPY/THUKA), BCE TIOCIIE/LYIOIIUE JOKYMEHTBI, TIOIICAHHBIE THM KITFOUOM, HE
OyyT CUMTAThCS O/IMCAHHBIME HaJJICYKAIIAM 00Pa3OM.

6.7. XpaHeHue JIOKyMEHTOB OCYIIECTRITSIETCS Iy TeM X 3alIHCH B XPAHKITHIIE SEKTPOHHBIX JJOKYMEHTOB,
KoTopoe siBysieTcs 4acThio MIC 10 OkoHYaHus cpoKa JIeHCTBHsI IOKyMEHTOB.

6.8. Kormst 971eKTpOHHOTO IOKyMEHTa MOXeT ObITh pacriedatana Ha GyMaKHOM HOCHTENE CpeiCTBAMH
MH(pOPMAIMOHHOM CHCTEMBI 1 3aBEPEHA B YCTAHOBIEHHOM ITOPSI/IKE.

7. llpasa, 00513aHHOCTH H OTBETCTBEHHOCTD BJIA/Ie/Ib1Ia IIPOCTOH JIGKTPOHHOM MOJIHCH

7.1. Biaziesnen mpocToi 3J1eKTPOHHOM IIO/IITACH MMEET IIPABO:

° HCIOJIE30BATh IIPOCTYIO 3MIEKTPOHHYIO MOIHCH BO BHYTPEHHEM 3JIEKTPOHHOM JOKYMEHTOO00pOTE
00111e00pa30BATENILHON OPraHU3alM| B IpeJieNax MPEOCTaBIeHHBIX eMy TIpaB JOCTYIA M JIOJDKHOCTHBIX
00sI3aHHOCTEH; ‘

* MONy4aTh MHPOPMALMIO O MPABUJIAX HCTIONB30BAHUS MPOCTOM SIEKTPOHHON TIOIHCH, MOPSIIKE
obecrieyennss KOHYUIESHIMATBHOCTH KITF0Ya MIPOCTOM SJIEKTPOHHOM TIOINCH H MOPSIZIKE JEUCTBUIA IIPU €ro
KOMITPOMETAITHH;

e oOpamarkcs K JMPEKTOPY OOLICOOpA3OBATENBHON OPraHM3AMNA A OTBETCTBEHHOMY 3a
TEXHHYECKYTO TIOJICPXKKY HHPOPMAIMOHHOK CHCTEMBI JUIS YPEeryIMPOBAHKS CTIOPHBIX CHTYAIHH, CBSI3AHHBIX
C MCTIOJIb30BAHUEM IIPOCTON 3JIEKTPOHHOM TOITHCH.

7.2. Bnazienen mpocToi 3IeKTpPOHHOM IOIIMCH 00sI3aH:

* OCYLIECTBIISATH 00OpabOTKy BHYTPEHHHX SJICKTPOHHBIX JIOKYMEHTOB B COOTBETICTBHH CO CBOMMH
JIOJDKHOCTHBIMHU OOSI3aHHOCTSIMH,

® YUMTBIBATh M IIPUHMMATH BCE BO3MOXKHBIE MEPBI JUIS IPEIOTBPAIICHHS HECAHKIIMOHUPOBAHHOTO
HKCIIOJTb30BAHUS CBOETO KITFOYA AIEKTPOHHOM TTOJIIIHCH;

* HU IIPY KaKHX YCIIOBHUSIX HE TepeiaBaTh K04 3JIEKTPOHHOM TTOJITHCH JIPYTHM JIALIAM;

* IPU KOMIPOMETAIMM CBOCTO KIFOYA OSJICKTPOHHON TNOAIUCH HE3aMEUTMTESbHO OOPaTUThCS K
OTBETCTBEHHOMY 3a TEXHUIECKYIO Hoaepikky MC 11yist procTaHOBKY NEHCTBHS IPHUHAIEXKAIIETO EMy KIOua
9JIEKTPOHHOM IIOJIIIHCH;

*  COOMOIATh KOH(HICHIHATBHOCTS KITFOYA IPOCTOM H/IEKTPOHHOI MOIITHCH.

7.3. Bazienen pocToi 37eKTPOHHOM MOIIHCH HECET JINYHYEO OTBETCTBEHHOCTh 33 COXPAHHOCTH CBOETO
KJIF0Ya 3JIEKTPOHHOM MOJIUCH U €10 3aIIUTY OT HECAHKIIMOHHPOBAHHOTO MCIIOJIB30BAHMSL.

8. 3axIounTe IbHBIE MOJI0KEeHMST
8.1. Hacrosumee Ilonoxenre 00 MCIOIB30BaHIK TIPOCTOM 3IEKTPOHHON MOMIMCH B IIKOJIE SIBJISETCS
JIOKaJTbHbIM HOPMATHBHBIM aKTOM, IPUHMMAETCs Ha IleiarornaeckoM coBeTe IIKOJIBI U yTBEpyKaaeTcs (6o
BBOJIMTCSI B JISHCTBHE) IPHKA30M JTUPEKTOPa 001IIe00pa30BaTeIbHOM OpraHu3aliu.



8.2. Bee n3MeHeHusl 1 JIONOJTHEHHS, BHOCHMBIE B HacTosiee [Tonoskerne, oopMISEOTCS B THCHMEHHOM
(popMe B COOTBETCTBHH C JIEHCTBYOMIMM 3aKOHOIATEIHCTBOM Pocchiickoit Deneparyy.

8.3. Tlonoskenue MpUHUMAETCs! Ha HEONPEEEHHBIH CPOK 1 JIEHCTBYET /10 €0 OTMEHbI WJTH YTBEPIKICHHS
B HOBO# peJiaKimy. Vi3meHeHnst 1 ononHeHus K [10710)KeH IO IPUHIMAIOTCS B OPSIKE, TIPE/Ty CMOTPEHHOM I1.
8.1 macrosmmero [onoxxenmus.

8.4. Ilocne yrsepxnenus Ilonoxenuss o6 SIEKTPOHHOM NMONMMCH B IIKOJNE (WM M3MEHEHHH M
JIOTIOJTHEHHH OT/IEIBHBIX ITYHKTOB M Pa3/IelioB) B HOBOW PENAKIHU TIPEIbITyINAs PeAKIs aBTOMATHYECKH

yTpauMBaeT CHITY.



Ipunoscenue 1

YBenomienne 06 o3naxomiennu c IloJi0xenuem 06 HCMOIL30BAHMM IIPOCTOl JIEKTPOHHO#M

HO/NHCH B 0011€00pa30BATEILHOM OPraHH3aIUH

A,

(®HO, nosvxHOCTD)

TOATBEPI/IAIO, UTO O3HaKOMIICH(a) ¢ [Tonorkernem 06 HCToNb30BaHIM IPOCTOM HMEKTPOHHOM TO/IHCH
B 00111€00pa30BaTEILHOM OpraHu3aliH.

M=ue pazbsICHEHBI:

° MOPSIOK WCIOJE30BAHUs NPOCTOM  OJIEKTPOHHOM TOIMCH BO BHYTPEHHEM 3JIEKTPOHHOM
JIOKYMEHTOO0OPOTE 0011e00pa30BaTeIbHOM OpraHH3aliHT;

* TpaBWIa ONPEJIEIICHHS JIAIA, HOMIUCHIBAIOLIETO 3JIEKTPOHHBIA JOKYMEHT HPOCTOM 3IIeKTPOHHOM
IIOJIIUCEIO; ‘

e OOSBaHHOCTH cOOMONATh  KOHHICHIMATGHOCTS 1[apojiis M HHBIX  CPEJCTB JoCTyna K
UH(POPMAITMOHHOM CHCTEME;

e O00S3aHHOCTH HE3aMeUTMTENBHO YBEIOMIITH OTBETCTBEHHOE JIMIIO O KOMIIPOMETALAH, yTpaTe M
TI0ZI03PEHNM Ha HECAHKIMOHMPOBAHHOE MCTIONHE30BAaHKE KITIOUA IPOCTOM HJIEKTPOHHOM HOIHACH;

* Ciy4ad, B KOTOPBIX IJICKTPOHHBIN JOKYMEHT, IOJIMCAHHBIA MPOCTOM SIEKTPOHHOM MOJIHCHIO,
TIPU3HAETCS  PABHO3HAYHBIM JIOKYMEHTYy Ha OyMaXHOM HOCHTEIIe, IOJIMCAHHOMY COOCTBEHHOPYYHOM
TIO/IITHACHIO.
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